
SUBDIVISION PROCEDURE GUIDE 
 
Developer/Land Owner: 
 
.eciffO lapicnuM morf noisividbus rof noitacilppa niatbO ‮ 
”elbatius etis“ niatbo dna gnitset egawes tol-no etelpmoc ,dnal eht gniyevrus ot roirP ‮  

forms for each dwelling building lot. 
.noissimmoC gninnalP ytnuoC notgnihsaW ot pam tolp noisividbus tneserP ‮ 
noissimmoC gninnalP pihsnwoT ot dettimbus stnemucod tnenitrep lla dna noitacilppA ‮  

and Township Engineer for review. 
tnenopmoC eludoM gninnalP egaweS eht fo C dna B ,A noitceS ngis dna etelpmoC ‮  

(PMC). 
.tnemucod eht ngis tsum (OES) reciffO tnemecrofnE egareweS ehT ‮ 
 
Planning Commission/ Zoning Officer: 
 
.tnacilppa morf stnemucod dna eef etairporppa niatbO ‮ 
ot roirp nalp eht fo weiver s’reenignE pihsnwoT eht eviecer tsum noissimmoC gninnalP ‮ 

their approval (disapproval) of the subdivision at a regular meeting. 
ro lavorppa rof gniteem srosivrepuS ot seog noitatnemucod dna nalp dednemmoceR ‮  

disapproval. 
 
Supervisor: 
 
ro evorppasid ;noitadnemmocer  s’noissimmoC gninnalP dna noisividbus weiveR ‮ 

approve subject to DEP approval, then the Chairperson and Secretary signs and seals  
the Mylar and informs the Developer/Land Owner to come pick up the Mylar.  (The 
Developer/Land Owner is responsible for recording the Subdivision at the Court House) 
 

fi ngis nosrepriahC dna tnenopmoC eludoM gninnalP egaweS fo E noitceS etelpmoC ‮  
approved. 

 
Secretary: 
 
ot stnemucod deriuqer lla dna ti dnes neht ylreporp detelpmoc saw CMP eht fi enimreteD ‮  

the Washington County Sewer Council (WCSC) including 1 extra copy of the plot map.  
The original mylar copy MUST remain at the municipality until the subdivision is 
approved by the DEP. 

 
WCSC: PED ot stimbus dna sweiveR ‮ 
 
DEP:  noisividbuS sevorppA ‮ 
 
Zoning Officer: 
 
gnidliub eht neht dna reciffO gninoZ eht ot timrep egawes dilav a stneserp tnacilppa ehT ‮  

permit may be issued 


